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JOB ROLE: 
	JOB DESCRIPTION: 

	Job Title
	Catering Manager

	Type of Position
	Permanent (part-time)

	Working Pattern
	Part time with a contracted 24 hours per week with further hours depending on number of functions.
Monday – Sunday, work pattern to be arranged.

	Salary
	£13.00 per hour 

	Role Summary
	The Catering Manager is responsible for ensuring we provide a high-quality food offer for all matches and for all functions. 
Matchday food includes a range of pies, a wet dish and matchday dining.
Food for functions can vary from a home-made pie and chips, to buffets and three course sit down meals.



	Key Duties
	Food and Beverage (F & B) Provision

· Oversee the production of good quality food to a high standard in accordance with menus.
· Manage F & B margins and GP’s & overall profitability.

· Identify F & B staff training needs.

· Ensure that all food and beverage handling meets current food safety legislation requirements (including allergies)

Ordering and equipment management 

· Order all food, drink & associated products

· Receive and check deliveries and store and rotate all stock effectively.

· Record any wastage or stock loss.

· Regularly check all kitchen equipment and report any technical issues to the supplier

· Ensure that all food, beverages and equipment are stored in a safe and secure way 

· Key holder responsibilities (as required)

	Qualifications & Experience
	· Candidates must have 5 years’ experience in the catering sector. 
· Experience of running mass catering operations

· Worked with suppliers with responsibilities for ordering food and non-food catering supplies

· Have good knowledge of HACCP systems and procedures
· Have a full driving license (desirable) 

	Knowledge
	· Good understanding of matchday catering and catering for different types of functions.
· Budget management

	Skills/

competencies
	· Good communication within a team

· Able to adapt ideas to the needs pf the business and identify opportunities for development and efficiency.

· Well organised and able to focus on priorities.


Send a covering letter and CV to office@fc-utd.net 
Deadline for applications is Friday 1st October 20201
	PERSON SPECIFICATION - Indicate whether Essential (E) or Desirable (D)

	Qualifications
	

	Experience
	At least 2 years recent experience in a similar role. (D)


	Knowledge
	Good working knowledge of office systems , Excel, work, social media, .  (E)



	Skills/Competencies
	Have experience in a multipurpose office role, covering a number of different tasks 

Proven experience of forward thinking, anticipating potential problems, meeting critical deadlines and performing under pressure (D)
Ability to work with other members of the team to assist with tasks when necessary (E)
Ability to work alone and identify task that need doing (D)
 (D)
Good communicator, skilled in written and verbal presentation. (D)
Excellent time management skills (E)



